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Building your awards program in Award Force can go fast if you gather all the
information and details in advance. What will you need? It depends on your
unique program, but the following list can give you an idea of what to collect.
Having these items handy will make your program configuration a breeze!

The essentials

For your account
Awards program name

Your preferred domain (Custom domains are also an option)

Your time zone
Languages you want to run the program in (Award Force offers more than 25)

Your preferred data storage location (Supported regions)

For the entry form

Name + description of awards categories, if applicable

Any images you want associated with categories or chapters (sponsor logos, etc.)
Program dates for submission, judging + winner announcements

Questions/fields for your entry form

For your branding

Home page logo (Recommended dimensions: Desktop - 700 x 250 px; Mobile - 300 x 200 px)
Home page background image* (Recommended dimensions: 1920 x 1000 px)

Favicon™ (Recommended dimensions: 16 x 16 px)

Header logo for entrant + judging pages (Desktop: 700 x 250 px; mobile: 300 x 200px)

Header background image for entrant + judging pages”
(Recommended dimensions: 1920 x 250 px)


http://https://support.awardforce.com/hc/en-us/articles/360000166556-Custom-domains
https://support.awardforce.com/hc/en-us/articles/360001773596-Data-storage

Precise colour codes to set Ul elements such as menu backgrounds, links + buttons®
Email header + footer® (Recommended dimensions: 580 x up to 400 px)

PDF header + footer® (Recommended dimensions: 1200 x 180 px)

For your communications

If you want to send automated emails from the platform, you can take advantage of notifica-
tions + broadcasts in Award Force. Gather any example or previous copy you've used in your
communications. Some sample email notifications you might want to send can include:

Successful account registration
Account / registration invitation

Entry ineligible (for eligibility screening)
Nomination notification

Shortlisted notification

Finalist notification

Winner notification / announcement

Payment notifications

Google Analytics tracking ID
Name and description of awards program chapters, if applicable

Payment gateway and corresponding login and transaction key credentials”

Scoring criteria, or a rubric to judge each entry
Judge names and emails, if you want to add them to the system

Any content you want on the platform, i.e. judge profiles / photos, program details you
want to communicate, information for judges, etc.

“Requires Award Force Pro account or higher

Running a successful awards program is easy with Award Force. Watch a demo to see how Award Force provides

diverse programs worldwide the foundation they need to succeed.

AU +61 2 8310 6640 CA +1 647 933 5483 UK +44 20 3808 4713 US +1 650 713 2962


https://www.awardforce.com/demo-form/
https://twitter.com/awardforce
https://www.linkedin.com/company/award-force/
https://www.facebook.com/awardforce
https://support.awardforce.com/hc/en-us/articles/115004681703-Which-payment-gateways-do-you-support-
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